[Your Name]
[Your address]
[Phone]  ·  [Email]

[Date]

[Hiring Manager's Name]
[Company Name]
[Company address]

Dear [Hiring Manager's Name],
I am writing to apply for the [Job Title] position at [Company]. [One sentence on why this role and this company interest you, using something specific you have learned about them.]
In my most recent role at [Company], I [one specific achievement with a number or outcome]. This experience taught me [skill] and is directly relevant to what you are looking for in [requirement from the job posting]. I also [second achievement or strength that fits the role].
I would welcome the chance to discuss how I can contribute to [Company's goal or project]. I am available for a conversation at your convenience and can be reached at [phone or email].
Thank you for your time and consideration.

Sincerely,

[Your Name]
